[bookmark: _kqvlh7d4tis]Subject: Request to Attend the 2026 South Florida Project Management Conference 
[bookmark: _9cr1zypw0rni]Dear [Manager's Name],
I’m seeking your approval to attend the PMI South Florida Project Management Conference 2024 on September 18th in Miami, Florida. This event, the largest annual gathering of project management professionals in South Florida, offers unique opportunities for learning, networking, and gaining new ideas. My attendance will benefit both my professional development and our organization.
I’ll join professionals across South Florida for innovative talks and updates in project management. The exhibit hall will provide networking opportunities and insights into new product solutions and services. Additionally, I will earn 8 PDUs to maintain my [insert PMI certification(s)].
After the event, I’ll provide a report with key takeaways and recommendations and share insights with our team during a lunch and learn session.
[bookmark: _c1vqflbbbcqd]Thank you for considering my request.
Here are the costs of attending Project Management Conference 2026 (if applicable):
·   	PMC 2026 Registration Fee: 
·   	Hotel:
·   	Travel:
·   	Miscellaneous (meals/taxi):
 
[bookmark: _1r1iifck2kjm]I appreciate your approval and will make sure we get the full value of participating in this event.
[bookmark: _ddlks7ed4492]Best regards, 
[bookmark: _s6cuod69lstr][Your Name]
[bookmark: _r4x8g91wu2jx]
